       Local Voter Guide Production Flow Chart
 









I.	Distribute voter guides to churches and other organization as early as possible; absentee ballots are sent to voters 30 days prior to Election Day.  Whether you choose to mail or deliver in person, it’s best to have called the churches in advance to find out who wants to receive them once they’re complete.  Driving them by personally is a nice relationship-building idea for key churches. 








H.	Collect candidate responses giving candidates 7-10 days to respond.  Compile candidate responses as they come in to avoid a “pile up” of work.  Finalize compilation of candidate responses once the deadline you gave the candidates to respond has passed.  Have your word processor or desktop publishing specialist finalize the voter guide.  Proofread carefully and send to print (or photocopy).  Retain original candidate surveys that they returned to you with their signatures.   








G.	Distribute survey to candidate; this should be done the first day that final candidate filing information is available following the close of candidate filing, typically about five working days.  








F.	Write your candidate survey beginning with PAM template.  This must be completed prior to the candidate filing deadline.  The surveys should be loaded into MS Word so they’re ready to mail-merge as soon as the candidate filing deadline closes and final candidate list is available at the voter registrar’s office.  





E.	Learn candidate filing deadlines (see calendar here to right ( )








D.  Secure funding to produce voter guide (the earlier you start on this, the better) 





B.	Build coalitions with other churches and organizations (ideally, as early as possible – this is an ongoing work) 





C.	Determine the geographical area and races you want to cover (at least a month before the candidacy filing deadline) 








A.	Identify a local voter guide work group (ideally, 6 months before Election Day) 








J.	Stay in touch with the people.  Regular contact during non-election times is critical.  Inviting a “prayer point person” for other churches to join you every month should be an “easy sell.”  








Important Dates





Thu., Feb. 26 – deadline for “petitions in lieu” of fees (e.g., CA Assy: $1,108.80 or 1,500 signatures;  Sac. Co. Sup.: $791.16 or 3,165 signatures) 





Fri., Mar. 10 – candidacy filing deadline 





Tue., Jun. 6 – Primary election 





Fri., Aug. 11 – candidacy filing deadline 





Tue., Nov. 7 – General election 








� This Local Voter Guide Production Flow Chart is best used together with the notes from the PowerPoint presentation on the same topic.  





